
  

  THIS IS NOT AN ORDER - THIS IS A REQUEST FOR FAX BIDS ONLY   
  
  

******* FAX QUOTE *******  
 

RETURN BY FAX TO:  
225-379-1862 or 225-379-1481  

 
ATTN: LORRAINE LOUQUE  

PHONE: (225)379-1414 
 
 

  P.R. NO:  235544 

DELIVERY POINT: 
  

DEPT. OF TRANSPORTATION AND DEVELOPMENT  
NEW ORLEANS RTMC  
10 VETERANS BLVD.  

NEW ORLEANS, LA 70124  
 
 

  Date of Request 
  Or Date Publishing: 08/07/09  
 

  Date Bid Due:        08/17/09  
 
  Time Bid Due:  2:00 pm CT  
 
  Time of Opening:  2:00 pm CT  
 

STOCK 
NUMBER DESCRIPTION QUANTITY U.M. UNIT 

PRICE
TOTAL 

AMOUNT
BRAND NAME
AND NUMBER

    001  

  

TABLE, TRAINING AS PER ATTACHED SPECIFICATIONS DATED 
08/06/09  

23  EA           
  

   

  

--------------------------------------------------  
THIS IS A REQUEST FOR FAX QUOTATION. PLEASE  
RETURN YOUR BID BY FAX TO: 225-379-1862 OR  
225-379-1481 BEFORE THE DATE/TIME SPECIFIED ON BID  
--------------------------------------------------  
IF BIDDING OTHER THAN SPECIFIED, SUFFICIENT  
INFORMATION/LITERATURE SHOULD BE SUBMITTED WITH  
THE BID IN ORDER TO DETERMINE QUALITY, SUITABILITY  
AND COMPLIANCE WITH THE SPECIFICATIONS.  
--------------------------------------------------  
LOW BIDDER MAY BE REQUIRED TO FURNISH SAMPLES OF  
THE STANDARD FINISHES. IF REQUESTED, SAMPLE MUST  
BE RECEIVED WITHIN TEN (10) DAYS FROM DATE OF  
REQUEST. PACKAGE SHOULD BE CLEARLY LABELED WITH  
COMPANY NAME, BRAND NAME AND NUMBER, AND DOTD'S  
PURCHASE REQUISITION NUMBER.  
--------------------------------------------------  
IN ACCORDANCE WITH LOUISIANA R.S. 39:1595, A  
PREFERENCE OF 10% MAY BE ALLOWED FOR PRODUCTS  
MANUFACTURED, PRODUCED, GROWN, ASSEMBLED OR  
HARVESTED IN LOUISIANA OF EQUAL QUALITY. DO YOU  
CLAIM THIS 10% PREFERENCE: YES:________NO:________  
SPECIFY LOCATION IN LOUISIANA:____________________  
SPECIFY ITEM NUMBER:________NOTE:LOUISIANA VENDORS  
CLAIMING THIS PREFERENCE SHOULD ALSO CERTIFY THAT  
50% OF THEIR WORKFORCE IS COMPRISED OF LOUISIANA  
RESIDENTS IN ORDER TO BE ENTITLED TO THE 10% PRE-  
FERENCE. LOUISIANA VENDORS SHOULD COMPLETE THE  
FOLLOWING CERTIFICATE: THIS IS TO CERTIFY THAT 50%  
OF WORKFORCE IS COMPRISED OF LOUISIANA RESIDENTS:  
YES:_______NO:_________(PROOF OF CERTIFICATION MAY  
BE REQUIRED)  
--------------------------------------------------  
TERMS:____________________________________________  
DELIVERY:_________________________________________  
--------------------------------------------------  
A TABULATION FOR THIS PURCHASE REQUISITION WILL  
BE AVAILABLE AFTER BIDS ARE FORMALLY TABULATED AT  
THE FOLLOWING WEBSITE: WWW.DOTD.LOUISIANA.GOV,  
DOING BUSINESS WITH DOTD, PROCUREMENT/VENDOR  
INFORMATION, BID TABULATIONS  
--------------------------------------------------  

               
  

 If you need additional information, please 
 call: LORRAINE LOUQUE             (225)379-1414 

 SEE ATTACHMENT FOR SPECIAL, CONDITIONS, INSTRUCTIONS AND DEFINITIONS.
 FAILURE TO COMPLY WITH SAME MAY DISQUALIFY YOUR BID OR QUOTATION 
  

 FIRM: 
  

 MAILING ADDRESS:

 BY:                                                          (signature) 
  

 City:                                                                                              State:        Zip:  

 BY:                                      (PRINT OR TYPE NAME) 
  

 REMITTANCE TO BE MADE TO ADDRESS OTHER THAN ABOVE: 
  
 Street/Box ________________________  City____________   State____ Zip _______  PHONE #: 

  
 FED. ID. NUMBER:  
  

 Vendor FAX Number: 
 Email Address:



  
INSTRUCTIONS FOR SUBMITTING FAX BIDS 

      
     1.        Type or print in ink in blanks provided.  Bids submitted in pencil will not be accepted. 
           
     2.        Any corrections, erasures or other forms of alteration to unit price should be initialed by the bidder. 

  
     3.        Bid must be as per specification(s) furnished.  
  
     4.        Bidders must comply with all instructions shown in invitation to Bid.  Failure to comply may result in rejection of  

bid.                          
  
     5.        Bid should be submitted in unit of measure as requested. Bids submitted in a different unit of measure may not be considered for award. 
  
     6.        Unit price for each item must not exceed four digits to right of decimal point.  Unit  price submitted beyond four digits will be rounded off 

to nearest fourth digit.                  
  
     7.        Give complete information, attach letter if more space is needed. 
  
     8.        Bids must be quoted on a firm basis for a thirty day period from bid opening date.                                                 
                 
     9.        Bid prices shall include delivery of all items F.O.B. destination unless delivery point indicates otherwise. Bids containing "Payment in 

Advance" or "C.O.D."  
may be rejected. Payment is to be made within 30 days after receipt of properly executed invoice or delivery, whichever is later. 

               “Payment in Advance” will  be rejected.  Payment is to be made within 30 days after receipt of properly executed invoice or delivery, 
whichever is later.  

  
     10.      Bids must be submitted exclusive of all Federal and State Taxes unless specified otherwise in bid form.  State Agencies are exempt from all 

State and Local Sales Taxes. 
         
     11       Complete column marked "Total Amount" which is computed by multiplying "Quantity" column by "Unit Price" column.  
                                                      
     12.      Indicate any discount in blank provided for “Terms”.  Cash discounts for less than thirty (30) days or less than one percent (1%) 

will be accepted, but will not be  
                considered in determining low bidder. 
  
     13.      In blank provided for “Delivery” indicate amount of time needed to complete delivery of entire order.               
     
     14.      Signature of person completing bid must be submitted on each bid.  A typed name without a signature WILL NOT be accepted. 
  
     15.      Indicate Federal Identification Number or Social Security Number, whichever is applicable.                  
  
     16.      Fax bid to this fax number (225) 379-1862  or  (225) 379-1481.  Keep a copy of bid for your records.  Bidders are hereby advised 

that the U.S. Postal Service does not make delivery to our physical location. 
                 
   

Bids may be mailed through the U.S. Postal Service to our box at:  
DOTD Procurement Section  
P. O. Box 94245, Capitol Station  
East Wing EW-200, Headquarters  
Baton Rouge, LA 70804-9245  

  
                Bids may be delivered by hand or courier service to our  physical location as follows:  

DOTD Procurement Section  
East Wing EW-200, Headquarters 
1201 Capitol Access Road 
Baton Rouge, LA 70802.   

  
Bidder is solely responsible for ensuring that it’s courier service provider makes inside deliveries to our physical location.  The 
DOTD Procurement Office is not responsible for any delays caused by the bidder’s chosen means of bid delivery.  Bidder is solely 
responsible for the timely delivery of its bid.  Failure to meet the bid opening date and time shall result in rejection of the bid. 

  
     17.      Bids must be submitted on D.O.T.D. bid form. 
  
     18.      Deviations to the Department’s Special Conditions and Specifications will not be allowed. Vendor’s special conditions and terms which 
                differ from the bid proposal will cause rejection of bid.  
                 
  
     19.      By signing the bid form, the bidder certifies that this bid is made without collusion or fraud. 
  
     20.      In accordance with R.S. 39:1594 (Act 121), the person signing the bid must be: A current corporate officer, partnership member or other 

individual specifically authorized to submit  
                a bid as reflected in the appropriate records on file with the Secretary of State: or An individual authorized to bind the vendor as reflected by 

an accompanying corporate resolution, certificate or affidavit; or An individual listed on the State of Louisiana Bidder’s Application as 
authorized to execute bids. 

  
Evidence of authority to submit the bid shall be required in accordance with R.S. 38:2212 (A)(1)(c) and/or R.S. 39:1594(C)(2)(d). 

  
By signing the bid, the bidder certifies compliance with the above. 
  

DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT 
WILLIAM D. ANKNER PHD, SECRETARY 

CARLA J. PARENT, CPPB 
DOTD PROCUREMENT DIRECTOR 

STREET ADDRESS: 1201 CAPITOL ACCESS ROAD, EAST WING EW-200 
MAILING ADDRESS:  P.O. BOX 94245, BATON ROUGE, LA 70804-9245 

  
(Rev. 02/22/08)   



  
  

SPECIAL INSTRUCTIONS & CONDITIONS 
1.  PURPOSE AND INTENTION: The purpose and intention of this invitation to bid is to establish a contract between the Department and 
the successful bidder(s) to furnish supplies, materials, equipment and/or services in accordance with requirements described herein. 
  
  
2.  QUANTITIES: No specific quantities are given or guaranteed on Contracts.  Only such quantities are required by the Department during 
the contractual period will be ordered. 
  
  
3.  BID DEADLINES: All Sealed Bids will be received by the Department in EAST WING EW-200, Headquarters Administration Building, 
1201 Capitol Access Road, Baton Rouge, Louisiana until 9:45 am CT on the same date as shown on bid form.  All  bids must be time and date 
stamped in the Procurement Section or it will be considered late.  No bids will be accepted after this time.  At 10:00 am CT of the same day, 
they shall be publicly opened and read in East Wing EW-200, Headquarters Administration Building. 
  
Request for Quotations must be received by 2:00 pm CT on DATE BID DUE as shown on bid form. All bids must be time and date stamped 
in the Procurement Section or it will be considered late.  Bids received after 2:00 pm CT will not be accepted. 
  
  
4.  BID OPENING: Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract award will be given 
at the bid opening or during the evaluation process.  Bids may be examined within 72 hours after bid opening.  Information pertaining to 
completed files may be secured by visiting the Department during normal working hours.  Written bid tabulations will not be furnished. 
  
  
5.  AWARD: The Department reserves the right to award items separately, by groups or on overall low bid basis to the lowest responsible 
and responsive bidder meeting the requirements and criteria set forth in the Invitation to Bid, taking into consideration the best interest of 
the Department.  Award will be made without discrimination on grounds of race, color, or national origin.  Minority business enterprises will 
be afforded full opportunity to submit bids. 
  
  
6.  TIE BIDS: In state vendors shall be given preferences in the case of tie bids. 
  
  
7.  CANCELLATION OF AWARD: The Department reserves the right to cancel any contract, in accordance with purchasing rules and 
regulations, for cause, including but not limited to, the following: (1) Failure to deliver within the time specified in the contract; (2) Failure of 
the product or service to meet specifications, conform to sample quality or to be delivered in good condition; (3) Misrepresentation by the 
contractor; (4) Fraud, collusion, conspiracy or other unlawful means of obtaining any contract with the State; (5) Conflict of contract 
provisions with constitutional or statutory provisions of State or Federal Law;  (6) Any other breach of contract. Should the contractor find 
that due to increase in price or product availability, order cannot be filled, he is to submit to the DOTD Procurement Director a request for 
cancellation stating the reason for the request. 
  
  
8.  REJECTION OF BID: THE DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT RESERVES THE RIGHT TO REJECT 
ANY AND/OR ALL BIDS AND WAIVE ANY INFORMALITIES. 
  
  
9.  TAXES: EFFECTIVE SEPTEMBER 11, 1991, PURSUANT TO ACT 1029 OF THE 1991 REGULAR SESSION OF THE 
LEGISLATURE, THE STATE AND ANY OF ITS AGENCIES, BOARDS OR COMMISSIONS ARE EXEMPT FROM THE LOUISIANA 
STATE SALES/USE TAXES. 
  
  
10.  NEW PRODUCTS: Unless specifically called for in the solicitation, all products for purchase must be new, never previously used, and 
the current model and/or packaging.  No remanufactured, demonstrator, used or irregular product will be considered for purchase unless 
otherwise specified in the solicitation.  The manufacturer’s standard warranty will apply unless otherwise specified in the solicitation. 
  
  
11.  BRANDS: UNLESS OTHERWISE SPECIFIED IN THE SOLICITATION, ANY MANUFACTURER’S NAME, TRADE NAME, 
BRAND NAME, OR CATALOG NUMBER USED IN THE SPECIFICATION IS FOR THE PURPOSE OF DESCRIBING THE 
STANDARD OF QUALITY, PERFORMANCE, AND CHARACTERISTICS DESIRED AND IS NOT INTENDED TO LIMIT OR 
RESTRICT COMPETITION. 
  
  
12.  ALTERNATE BIDS: IF ITEM(S) DOES NOT FULLY COMPLY WITH SPECIFICATIONS (INCLUDING BRAND AND/OR 
PRODUCT NUMBER), BIDDER MUST STATE IN WHAT RESPECT ITEM(S) DEVIATE.  FAILURE TO NOTE EXCEPTIONS ON 
THE BID FORM WILL NOT RELIEVE THE SUCCESSFUL BIDDER(S) FROM SUPPLYING THE ACTUAL PRODUCTS 
REQUESTED. 
  
  
13.  DEFAULT OF CONTRACTOR: Failure to deliver within the time specified in the bid will constitute a default and may cause 
cancellation of the contract.  Where the Department has determined the contractor to be in default, the State reserves the right to purchase 
any or all products or services covered by the contract on the open market and to charge the contractor with cost in excess of the contract 
price.  Until such assessed charges have been paid, no subsequent bid from the defaulting contractor will be considered. 
  
  
14.  APPLICABLE LAW: All contracts shall be construed in accordance with and governed by the laws of the State of  Louisiana. 
  
  
15.  SPECIAL ACCOMMODATION: Any “Qualified Individual with a Disability” as defined by the Americans with Disabilities Act who 
has submitted a bid and desires to attend the bid opening, must notify this office in writing no later than seven (7) days prior to the bid 
opening date of their need for special accommodations.  If the request cannot be reasonably provided, the individual will be informed prior to 
bid opening. 
  
  
16.  INDEMNITY: Contractor agrees, upon receipt of written notice of a claim or action, to defend the claim or action, or take other 
appropriate measure, to indemnify, and hold harmless, the State, its officers, its agents and its employees from and against all claims and 
actions for bodily injury, death or property damages caused by the fault of the contractor, its officers, its agents, or its employees.  
Contractor is obligated to indemnify only to the extent of the fault of the contractor, its officers, its agents, or its employees.  However, the 
contractor shall have no obligations as set forth above with respect to any claim or action from bodily injury, death or property damages 
arising out of the fault of the State, its officers, its agents or its employees. 
  
  
17.  EQUAL OPPORTUNITY CLAUSE: The Department of Transportation and Development and the State of Louisiana is an equal 
opportunity employer and looks to its contractors, subcontractors, vendors and suppliers to take affirmative action to affect this commitment 
in its operations.  By submitting and signing this bid, bidder certifies that he agrees to abide by the requirements of the following as 
applicable: Title VI and VII of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal Executive Order 
11246, Federal Rehabilitation Act of 1973, as amended, the Veteran’s Readjustment Assistance Act of 1974, Title IX of the Education 
Amendments of 1972, The Age Act of 1975, and bidder agrees to abide by the requirements of the Americans with Disabilities Act of 1990.  
Bidder agrees not to discriminate in its employment practices and will render services under any contract entered into as a result of this 
solicitation without regard to race, color, religion, sex, national origin, veteran status, political affiliation, or disabilities.  Any act of 
discrimination committed by bidder, or failure to comply with these statutory obligations when applicable shall be grounds for termination of 
any contract entered into as a result of this proposal.  Bidder agrees to keep informed of and comply with all Federal, State, and local laws, 
ordinances and regulations which affect his employees or prospective employees. 
  
  
(Rev. 02/22/08)    
   
   
   

  
  
  
  
  
  



DATED 8/6/09
 
D.O.T.D.
 

SPECIFICAnONS
 
FOR
 

TRAINING TABLES
 

Bid submitted to be in accordance with the specifications listed below which describes the 
minimum requirements except for table dimensions where specified. 

Tables shall meet the ANSI/BIFMA Standards for the North American Office and 
Institutional Furniture Industry. Tables shall include C-Shaped leg, cable tray, modesty 
panel, centered grommet, straight square edge and soft surface casters as described below. 

Vendor to include in the unit price, to provide for all tools, material, equipment and labor to 
deliver tables inside, uncrate, assembly and set in place. 

Dimensions:	 60"w x 24"d x 29"h 
Must be exact dimensions due to space and layout constraints. 

Finishes:	 Silver Metallic base 
Plastic Laminate Work Surface: Stainless print 
Flat T-Mold Edge band: Light Grey 
Modesty Panel: Embossed Print Silver Metallic Metal 

Work Surfaces: 1.	 Shall be constructed with high-pressure laminate applied to a 
1-118' thick baseboard, 45 Ibs./ft. density, face and back 
for a total thickness of 1-3/16" 

2.	 All edges shall be protected with a plastic band color matching 
base solid colors. 

3.	 Main worksurfaces shall be 24"d by 60"w 
4.	 1 reinforcing bar shall be present for additional support on all 

worksurfaces. 
5.	 Worksurfaces shall have 1!4" - 20 threaded metal inserts to 

accommodate the installation of worksurface supports and 
modesty panels. 

6.	 Edge banding shall be flat to allow ganging of tables. 

Work Surface Supports:	 1. C-leg with Slender profile. 
2.	 Slender: Shall be constructed of#16 gauge vertical and #12 

gauge foot and 3/16" thick metal mounting plate. 
3.	 Includes covers to conceal wires and cables. Wire 

management clip-on leg covers shall be #18 gauge. 

Flip-Top Tables: 1.	 Shall provide a fixed height of 29" from the finished floor to 
the top of work surface. 

2.	 All Flip-top Tables shall come with two lockable and non­
lockable casters. 

3.	 Flip-top surface shall lock in both flat and upright positions. 
An activation handle shall be standard underneath the surface 



at the back edge and shall operate with one hand at any point 
along the surface. 

Accessories: 1. Vertical Wire Management Cover shall be mounted on Slender 
leg style. 

2.	 Shall be 15" in height. 
3.	 No tools shall be necessary for installing Vertical Wire 

Management Cover 

Modesty Panel:	 1. Shall be 60"w 
2.	 Includes a cable tray 
3.	 Shall be available in metal finish: Silver Metallic 
4.	 Metal finish shall be available in solid or embossed. 
5.	 Shall provide a Y2" gap for wire management access between 

the Modesty panel and the worksurface 
6.	 The Modesty panel shall be folding in order to provide easy 

access to wires and cables. 

Ganging System: 1. Shall consist of one quick release linking bracket and two 
knobs. 

2.	 Shall connect tables together for short-term configurations and 
be removable without tools. 

3.	 Provide one ganging device on 24" side of each table. 

Workmanship:	 Any item delivered under this specification is subject to rejection if 
there is evidence of poor workmanship by either the vendor, or the 
original manufacturer. Any defect must be corrected to 
specification and to the satisfaction of the agency prior to invoice 
payment. 

Warranty:	 Standard manufacturer's 10 year warranty 

Teknion Quick Release Linking system model CAQR or approved equal. 




